
August 2024

Dear Teacher Education Candidates, University Supervisors, and Cooperating Teachers,

The pre-student teaching and student teaching semesters constitute the clinical practice year in
the candidate’s journey to initial licensure in teaching. Your success in fulfilling your role and
responsibilities depends on strong content knowledge and deep understanding of learning
theories and evidence-based practices. Consider that the knowledge, skill, and professional
dispositions each of you brings to the experience will help fulfill the mission of John Carroll’s
teacher education program – to prepare educational leaders for a more just society. 

Each day in teaching, incite a passion for learning. Embark on this journey together with
confidence, dignity, respectfulness, and professionalism. Rely on the sound advice of
knowledgeable others and always do what is best for our children’s education and their futures. 

Best wishes for a most successful experience,

Yi Shang, Ph.D.
Department Chair



General Pre-Student Teaching Schedule Expectations
WEEK DESCRIPTION

Week One
● Observe classroom routines.
● Become acquainted with students.
● Examine curricula and materials.

Week Two

Week Three 
● Work with individuals or a small group.
● Try specific teaching strategies.
● Become alert to classroom organization and management and

curriculum planning.
● Help implement cooperating teacher’s plans.

Week Four 

Week Five 
● Prepare lessons for a small group or whole class.
● Help monitor classroom management and procedures under the

direction of the cooperating teacher.
Week Six 

Week Seven 

● Continue planning and implementing lessons with a small group or
whole class.

Week Eight 

Week Nine 

Week Ten 

Week Eleven 

Week Twelve 

Week
Thirteen 

Week
Fourteen 

Week Fifteen
● Set goals and make plans for Student Teaching experience .

Week Sixteen 
Week
Seventeen 

● Final Exam Week 

*This schedule may vary for individual candidates based on the recommendations of the
Cooperating Teacher(s) and the University supervisor and the needs of the teacher candidate.



Important Requirements for Pre-Student Teachers
Background Check and Pre-Service Teacher Permit
The Department of Education must have your Ohio
mo

https://ohea.org/aspiringed/
https://www.ftj.com/home
https://www.proliability.com/professional-liability-insurance/educators-k-12.html


THE PROFESSIONAL SEMESTERS: OVERVIEW AND ROLES
The pre-student teaching semester is the first half of the candidate’s professional year, which is
followed the next semester by full-time student teaching. During the pre-student teaching
semester, candidates commit to spending one full day each week at the school site. During this
semester the candidate works to establish a relationship with the cooperating teacher(s), the
students, and the school community and becomes familiar with the curriculum and teaches some
lessons. This is a developmental process as the candidate moves from his/her initial coursework
and field experiences into the beginning of the professional year, which, if successful, leads into
student teaching at the same site with the same cooperating teacher(s) and university supervisor.
During student teaching, the candidate is committed



● Reviews lesson plans and observes lessons for at least the minimum number of times
required for pre-student and student teaching.
● Completes the required number of observations and online evaluation summary forms

(SLL) for each candidate according to the department schedule.
● Conducts observations including submission of e-documentation 

● PST: 3 per candidate
● ST: 4 per candidate

● Conducts summary evaluations including submission of e-documentation 
● PST: 1 per semester

● ST: 2 per semester (1 mid-term, 1 final) These evaluations are orally conducted in
a triadic conference format (CT, US, ST), with the US submitting a consensus
evaluation form to SLL afterward.
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COOPERATING TEACHER
A cooperating teacher is a highly-qualified school teacher who serves in the role of collaborator
in the preparation of teacher candidates including their selection and assessments of candidates.
They serve in the role of mentor for an initial licensure candidate. On a day-to-day basis, the
cooperating teacher mentors the same candidate throughout both professional semesters, unless
circumstances warrant a change. The following are expectations of a cooperating teacher: 

● Serves as a mentor and role model to the candidate.
● Supports the development of the teacher candidate as the candidate increases

responsibility for teaching practice, from observing to assisting in the classroom to
teaching lessons to individuals, groups of students and the whole class.

● Provides information and resources to help the candidate become familiar with the
district/school curriculum and teaching methods.

● Involves the teacher candidate in professional development opportunities, extra-curricular
activities, and parent/family activities such as conferences. 

● Facilitates conversations between and among the candidate and university supervisor to
provide meaningful feedback and mentoring. 

● Reviews lesson plans and observes lessons for at least the minimum number of times
required for pre-student and student teaching.
● Completes the required number of observations and online evaluation summary forms

(SLL) for each candidate according to the department schedule.
● Conducts observations including submission of e-documentation 

● PST: 3 per semester per candidate
● ST: 4 per semester per candidate

● Conducts summary evaluations including, as pertinent, submission of
e-documentation 
● PST: 1 per semester
● ST: 2 per semester (1 mid-term, 1 final). These evaluations are orally

conducted in a three way conference format (CT, US, ST), with the US
submitting a Consensus Evaluation Form to the appropriate Education
department program administrator.

● Confers/communicates with the teacher candidate and university supervisor on a regular
basis to provide feedback about progress and any areas of concern.

● Attends orientation and any other meetings/events on JCU campus.




